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Please complete this form within 3 months of completion of your funded activity and email it to grants@gbsf.org.uk.

Attach any supporting material separately. Limit the form to 1-2 pages of A4. Feel free to delete any of the guidance text (in italics) to free up space.

Please answer with reference to the project and budget approved by the Foundation in your original application. You do not however need to repeat this information. We are interested in these four things: what if anything changed, project outcomes and impact, accountability for spending, and useful material for publication.

Organisation: 
Name of person completing report:
Grant application number:
Date:

Please highlight the statement that best describes the project delivery.

	The project was delivered substantially as described in the approved application

	The project differed in one or more material respects from the application



If you chose the second option, for each material change please briefly outline 1) what changed, 2) why, and 3) any impact on the project’s outputs.

Describe what the project achieved in 150 words or less. Make a clear distinction between immediate and anticipated impacts.
 
Details should be concise and include aspects such as: 
1. participant/audience/beneficiary numbers
2. tangible outputs produced (publications, performances, conferences etc)
3. partnerships created or strengthened
4. changes in knowledge, practice, opportunity or engagement
5. feedback or other evidence of benefit

Please attach a financial statement comparing the approved grant budget with actual expenditure. 

The statement should be structured as below:

	Approved budget item
	Amount approved
	Actual expenditure
	Difference

	Item 1
	
	
	

	Item 2 etc
	
	
	

	Total
	
	
	



If applicable, briefly explain any material differences from the approved budget, including expenditure transferred between budget headings. We do not require the submission of copies of receipts or invoices to support your budget report. If you choose to submit these, they should be collated in a single document that is clearly annotated to match your budget report.

Please explain what difference the Foundation’s funding made to what you were able to deliver in 75 words or less. This should be a self-contained statement that may be quoted in our annual review, website or social media. If for confidentiality or related reasons you prefer not to contribute to this section, it is not compulsory.

Please share up to five images that help explain the project and its outcomes, and which we may use online or in our annual review. Please fill in supporting details in the table below. Images must: be supplied as separate preferably high-res files, not be pasted into this document; only include identifiable individuals who have consented to their image being published; include your project number in their filename. 

	Image filename 
	What does the image show?
	Name of photographer (if credit is required)

	Eg 9765_workshop.jpg
	Eg Participants in Kyoto workshop engaging with volunteers.
	N/A
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